Essential Guide to…

ACADEMIC
APPEALS

Inspiring achievement, driving ambition

What is an academic appeal?
An academic appeal is a request for a review of a decision made by the university about your
academic progress, assessment, examination, or award. You may only make an appeal if you feel
there has been a procedural irregularity, bias (UoC only), or mitigating circumstances that you could
not raise earlier, or if you have been diagnosed with a Specified Learning Difference but did not receive
the reasonable adjustment for assessment that your Inclusion Plan entitles you to.

Notes:
 You can appeal with others (collective appeal) if a material error or irregularity would impact all students.
 You can appoint a representative to act on your behalf in exceptional circumstances.
 Frivolous or vexatious appeals will be rejected, and may result in disciplinary action.

How do I submit an Academic Appeal?
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First, you should meet with your module tutor or Course Manager to seek
clarification on the decision and discuss your concerns. This may end the
process. If this does not resolve things you can meet with the Dean of Higher
Education to discuss the matter.
If your concerns are still unresolved, first seek advice from the Student
Association, then:
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UoC: You can, within 10 days of results publication, submit a formal appeal
using form AA-1 (or AA-2* if you have been diagnosed with an SLD). Take
your completed form with any evidence to the Dean of Higher Education.
HAU:You can, within 14 days of results publication, submit a formal appeal
using the stage 2 Formal Academic Appeal Form and send it with any
evidence to the Director of Academic Services: appeals@harperadams.ac.uk.
There will be an investigation, at the end of which:
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UoC: the Academic Appeal Board will consider your case and either reject or
uphold your appeal.
HAU: You will be informed of the outcome within 28 days of receipt of your
appeal form.
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You can request a review of the decision within 7 days of rejection of your appeal on
grounds of procedural irregularity or new evidence coming to light. The review
should be completed within 21 days (UoC) or 20 days (HAU). You will then be issued
with a Completion of Procedures letter.
If still disatisfied you can contact the Office of the Independent Adjudicator for HE
for further advice.

* The AA-2 form should be used if you have been diagnosed with a Specified Learning Difference, but did not
receive the reasonable adjustment for assessment that your Inclusion Plan entitles you to. The AA-2 form is only
available by contacting Disability Support.

This is a summary document and is in no way meant to substitute for or amend the
relevant, full policy documents which can be found on the UoC portal or UCR website.

